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PAYROLL LEAVER FORM
Employee Details:
	
Name: 
	

	
Dealership:
	


	

	

	
Job Title:
	




Leave Date:
	
This must be their last working day:
	



Reason for Leaving:   (please tick and give further details where appropriate)
		


Left Voluntarily
(Please give More Details)
		


Dismissed for Misconduct
(Please give More Details)
		


Dismissed for Other
(Please give More Details)

		


Retirement
		


Redundancy (please Select)
Compulsory / Voluntary
		


  Other
(Please State below)

	
More Details: 

	

	



Holiday Pay: 
	
Annual Holiday Entitlement 
	

	
Number of holiday days taken, or will be taken, by the employees last day
	



Final Payment:
	
Are further payments to be made (e.g. Commission / Bonus
	
     YES     /     NO   

	
If YES, which month will be the final Commission / Bonus payment be made? 
	



Authorised by: 
	
Manager Signed: 
	

	
Managers Name:
	
	Date:                
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